Note: for guidance on forms of address, see https://www.canada.ca/en/canadian-heritage/services/protocol-guidelines-special-event/styles-address.html

Date
Mr/Ms./Mx. (full name), M.P.
House of Commons
Ottawa, ON K1A 0A6

OR

The Honourable [full name], Senator
The Senate
Ottawa, ON
K1A 0A4


Subject: Support Requested on Afghan Refugee Deportations
Dear Mr./Ms./Mx. (surname):
Or 
Dear Senator (surname):
I hope this letter finds you well. I would like to begin by thanking you for your continued support ORGANIZATION over the years, and for always being informed, attentive, and sensitive to the needs and realities facing Afghan communities. [Or I am writing in light of your demonstrated engagement on issues affecting Afghan communities.]
I am writing to share an open letter that has been sent to Minister Diab and Minister Anand, endorsed by organizations across Canada, regarding the urgent risk of forced deportations of Afghan refugees from Pakistan. The situation is rapidly evolving and raises serious humanitarian concerns, particularly for individuals with connections to Canada.
Given the urgency of this matter, we would greatly appreciate your support in bringing this issue to the attention of the Ministers. We would also welcome the opportunity to meet with you to discuss this further and explore how best to advance a timely and meaningful response.
If possible, we would be grateful for your assistance in facilitating a meeting with the Ministers at the earliest opportunity.
Thank you again for your continued leadership and support. I look forward to your response.
Yours sincerely,


